
 
 
At Hungerford Primary Academy, we provide equality of opportunity. For us, inclusive education means tailored 

provision to meet the needs of all learners. We believe that quality learning takes place both inside and outside 

the classroom, and at the heart of our thinking is the commitment that all children are actively included and fully 

engaged. Our school is a working, cohesive community that removes barriers to learning and respects diversity in 

all its forms. We value differences in belief and opinion, customs, appearance, ideas and ability, and we always 

endeavour to be an inclusive school family. 

Afterschool Club Policy 

Rationale 

The afterschool club is run by Hungerford Primary Academy. It is an extended school activity designed to allow 
children to remain in school from 3.15pm to 6pm, Monday to Friday during term time only. Children are offered 
a choice of food and drink as a warm snack at the end of the school day and are encouraged to be independent 
and to develop social skills through play, together as a whole group, or in small group, table-top activities. 
Activities will be based both inside the club and outside, within the secure confines of the school grounds. All 
groups will be supervised, and outside activities are organised alongside structured team games.  
 

Organisation 

 The club is open from 3.15 – 6.00 pm; please note that children should be collected no later than 
6pm. A penalty charge will be made for every 5 minutes beyond closing time. 

 Children will be collected from their classrooms at 3.15pm and taken into the club by two members 
of staff. 

 Tea will be eaten together and once finished children will be encouraged to choose an activity.  

 The club is held in the mobile classrooms situated in the junior playground allowing direct access via 
the side gates for parents. 

 The child’s details, relevant medical conditions, allergies, special dietary requirements and parents’ 
contact numbers should be up to date at all times and kept in the register. Parents must inform the 
club of any changes to any of this information.  

 An additional emergency contact name, address and telephone number are kept in the School 
Office.  

 Parents should authorise any additional carer to collect the child at 6pm, these details will be kept 
with the register and the child will only be handed to the person / persons on file.  

 There is a direct contact number for the afterschool club to be used by parents in an emergency 
situation.  
 

Aims 

 To support our families by providing children aged 4-11 years with a healthy tea in a safe 

and friendly environment from 3.15pm – 6.00pm during school term-time. 

 To provide a reliable, affordable service for working parents. 

 To employ caring, capable staff. 

 To encourage children to make decisions about healthy food and drink and to provide an 

atmosphere where they can develop their social skills. 

 

 



 
 
 

Use of a Register 

 Children are registered as they enter the mobile classroom.  

 It is the responsibility of the parent to ensure that the children are collected no later than 6pm when the 
club closes.  

 The afterschool club supervisor maintains the register which is kept in a secure office within the school. 

 In case of an emergency where children have to be evacuated from the building, the register will be 
taken again at the rendezvous point to check all children are present. 

 

Charging (from April 2012) 

 The fee for Afterschool club is £9 per child per session up to 6pm. The penalty for late collection will be 
£3.00 for each 5 minutes after 6pm. This fee is subject to an annual review. 

 Discounts for siblings will be applied, and discussed with each case according to the number of children 
in the family.  

 Parents are able to reclaim costs for childcare through the Working Families Tax credit system and 
should contact their tax office for further information.  

 Receipts are issued if required and a statement will be provided for claims for childcare element of tax 
credits.  

 If fees are not paid for a period of one week the club leader will contact the parent by telephone to 
discuss any difficulties.  

 After two weeks the club leader will inform parents by letter that the outstanding balance should be 
paid immediately and that the school reserves the right to exclude a child if fees are not paid. 

 If fees remain outstanding after this time then the child will lose his/her place in the club and formal 
contact will be made with parents to recover the debt.  
 

Please note that the school will follow this procedure rigorously, as unpaid fees put a strain on the financing 
of the club, and therefore cannot be allowed to accumulate. 

 
 

Staffing and Supervision 

 The children are adequately supervised at all times. 

 A minimum of three staff are on duty. 

 All members of staff are DBS checked. 

 Staff on duty hold a current first aid certificate and at least one member of staff on duty have attended 
the food hygiene course. 
 

Behaviour 

 Children attending the Afterschool Club are expected to behave according to the expectations set out in 
the School Behaviour Policy. 

 Children are expected to show a good standard of courtesy and behaviour at all times. If there are 
concerns with behaviour then parents will be contacted. Ultimately exclusion from the afterschool club 
will be the final sanction from such provision when all possible strategies have failed. 

 

Risk Assessment 
A risk assessment has been carried out for the afterschool club. 
 

Policies 
The Club is subject to the School’s policies and procedures. Copies of all our policies are available from the 
school office on request. 
 


